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EMPLOYEE BI-WEEKLY TIMESHEET 

Pay Period _____________________ through ______________

	DAY
	Week 1 (hours)
	Week 2 (hours)

	
	Regular
	Vacation
	Holiday
	Regular
	Vacation
	Holiday

	SUN
	
	
	
	
	
	

	MON
	
	
	
	
	
	

	TUES
	
	
	
	
	
	

	WED
	
	
	
	
	
	

	THUR
	
	
	
	
	
	

	FRI
	
	
	
	
	
	

	SAT
	
	
	
	
	
	

	Total
	
	
	
	
	
	


Name: _____________________  

Signature: ________________________
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